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Overview 
We at Mayflower strive to communicate well amongst ourselves and also find ways to amplify 
Mayflower’s voice in the public arena. Our justice work and the growth of our congregation depend on 
it. While staff coordinate most communications, much of our content comes from our ministry teams 
and groups. This document is intended for these teams and groups to guide creation and sharing of 
news and announcements. 
 
Primary Communication Channels 

§ Ship to Shore: A monthly newsletter sent in two forms: as an e-newsletter (for majority of readers) and 
in print (for those not able to access it via email). The e-version consists of short blurbs that click to our 
website for more robust information. The print version contains the long form of the articles. 

§ This Week at Mayflower: A brief weekly email newsletter highlighting worship details and the events of 
the coming week.  

§ Worship bulletin Inserts: Strategically edited to reach people attending worship and direct their 
attention to activities of that day and coming up. 

§ Website: Up-to-date info, photos, (and soon, calendar) for the full range of ministries at Mayflower. 
While keeping our members up to speed, it’s also the first stop for many newcomers or neighbors. 

§ Mailings (very rare): Most of our members prefer online communications. In rare instances when we 
send out mailings (i.e., pledge cards, invitations to Gathering Sunday) please schedule these mailings in 
advance with the office. It takes us several days to process them and then a few days for delivery. 

§ Special emails: In the case of funerals, weather closures, or our annual stewardship drive there may be 
other emails sent at the Leadership Team’s request, but this will be very rare. We know that sending too 
many emails to our list will result in people unsubscribing. 

 
What to do with your news or announcements: 

§ Ship to Shore and website: Submit your information by the 15th of the month to 
admin@mayflowermpls.org.  

§ Website updates and corrections: Send to Kathy Graves, Kathy@parenteaugraves.com  

§ Sunday bulletin: Submit by Wednesday to admin@mayflowermpls.org. Items submitted for Ship to 
Shore don’t need to be resent for bulletin. 
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Guidelines for submissions: 

§ Short announcements for Ship-to-Shore, This Week and the bulletin: Make your newsletter 
announcement 50–100 words. The office staff then pulls bulletin announcements from the Ship to Shore 
and they are edited and/or shortened for This Week and bulletin. 

§ Longer articles (125-250 words): Email to admin@mayflowermpls.org. We may post the full article on 
the website and write a shorter blurb for Ship-to-Shore and This Week to entice people to continue 
reading. Please try to keep this in mind when writing your piece. See the example below to help guide you 
in writing both the article and what will be used as the blurb. 

§ Give it a good title. A clear headline can spare you a lot of explaining in the article itself.  

§ Be creative! Understand that while in any given publication we need to edit for length or clarity or 
correct some details, we really want your voice to shine through.  

§ Avoid insider-talk. When you’ve finished your piece, read over it again as though you were new to 
Mayflower. Would you be confused by abbreviations or vocabulary that is unique to us? Would you feel 
welcome at a gathering as a visitor? 

§ Style: Use only one space after each period. Use the following format for month and day: Feb 3 (not 
February 3rd). Use am and pm without punctuation, including a space before (e.g. 10 am). Submit with a 
simple font, no emoticons or creative punctuation. No need to format; we will take care of that! 

 
Example: short announcement 
Interested in Solar at Home? Silicon Energy to Visit Mayflower  
Sun Feb 2, 9:45 am 
Silicon Energy is the MN based manufacturer of solar panels who partnered with Mayflower in 2013 to 
greatly reduce our carbon footprint and spread the good news about solar energy. Come learn about 
home solar products and the incentives available in MN this year.  
Contact: Joe Newberg, Earthwise Ministry team, joenewberg@gmail.com. 

 
Example: blurb + longer article 
(blurb) Justice at Site of Mayflower’s Guatemala Pilgrimage 
Mayflower members visited the tiny Guatemalan community of Rio Negro on pilgrimages in 2008, 
2010, and 2012. Some of the pilgrims hiked up a mountain to honor the site where, in 1982, women 
and children were massacred to make way for what is now the Chixoy Dam (440 villagers were killed 
in the Rio Negro massacres). Now, 32 years later, the U.S. Congress is calling on the World Bank and 
the Inter-American Development Bank to ensure implementation of a $154,000,000 reparations plan 
for the surviving victims. Click here to read more. 
 
(full article, to be posted on website) Seeking Justice for Victims of the Chixoy Dam Massacre 
Mayflower members visited the tiny Guatemalan community of Rio Negro on pilgrimages in 2008, 
2010, and 2012. Some of the pilgrims hiked up a mountain to honor the site where, in 1982, women 
and children were massacred to make way for what is now the Chixoy Dam (440 villagers were killed 
in the Rio Negro massacres). Mayflower members promised to tell the victims' story in the U.S. When 
Rev. Mike MacMillan told the story at William Mitchell Law School, the silence and tears were 
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palpable. Those who have seen the Mayflower-supported film, “Gold Fever,” saw images of the 
massive dam. 
 
Now, 32 years later, the U.S. Congress is calling on the World Bank and the Inter-American 
Development Bank to ensure implementation of a $154,000,000 reparations plan for the surviving 
victims. While this is exciting news and a victory for justice, continued advocacy is needed to ensure 
implementation of the Reparations Plan. Click here to learn more from Rights Action. Mayflower's 
Global Justice Advocacy Team (GJAT) will provide ways to get involved. Rio Negro will likely be visited 
during the 2014 Mayflower Delegation in July. Anyone interested in this delegation should contact 
Thom Haines at _________ or any other member of the GJAT. 
 

Facebook 
Our Facebook page is a forum for Mayflower members and friends in the wider community to connect 
and share info about our ministries and partners. It keeps people connected to Mayflower friends and 
promotes our events and social justice statements. Announcements posted there are usually drawn 
from bulletins and newsletters, and you are welcome to send suggestions to Ann Croaston, 
croastons@gmail.com, or post them yourself if they relate to our ministries or partners. The 
administrators are responsible for monitoring Facebook daily and immediately delete any spam or 
inappropriate or unhealthy communication posted there. Mayflower’s ministers do not use their 
personal Facebook pages for church work; please contact them directly with pastoral care requests or 
any other matters!  
 
Action Alerts 
A few times per month, Mayflower members who opt into a special mailing list receive Action Alerts directly 
from Mayflower, on behalf of our faith-based partners including MN Interfaith Power and Light, Beacon, 
ISAIAH, Minnesota Council of Churches, Mayflower Early Childhood Center, the Joint Religious Legislative 
Coalition, and the United Church of Christ in MN and national settings. We only pass along the most strategic 
actions, relevant to the concerns we are currently working on at Mayflower, which Sarah selects in 
consultation with leaders like you who know what’s coming up in the issues you work on. You are welcome to 
bring suggestions to Christian any time on both Action Alerts and Tabling Actions. 
 
Tabling Actions  
Mayflower UCC is proud of the deep commitment of its members to social justice organizing. We dedicate 
one Sunday each month (typically the third) to a Tabling Action in the Narthex, encouraging participation 
usually through writing of 100 postcards to legislators. Effective tabling actions must meet these criteria: 
§ Non-partisan (not originating with a political party); 
§ Connected to an established faith-based partner; 
§ Strategically timed: The best actions are tied to a specific outcome, which we hope we can report on 

soon thereafter. We have done tabling actions on climate change, early childhood education funding, 
immigration reform, marriage equality, and others. 
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Other actions can be offered too, such as signing up to attend an event or make calls. These are usually 
offered alongside a letter-writing action. MRCE circles have recently provided helpful guidance that we need 
to limit political action in the Narthex to that one Sunday, so please plan ahead and communicate upcoming 
events and potential tabling actions to Sarah. If your action includes a proposed fundraiser for any group, it 
is especially important to talk to your LT liaison. Items may typically only be sold in support of specific, 
selected Mayflower partners (Mayflower’s scout troops, for example), in order to ensure fairness and 
accountability. 
 
Other Narthex Use 
Occasionally a ministry team or partner might wish to reserve a table in the Narthex or outside at the front 
entrance on Sunday Mornings to promote something (youth group taking coffee bean orders, for example).  
Groups should contact Sarah to ensure effective use of our space and time, give each group fair 
consideration, and provide the needed tables, easels etc.                                                                                      
 
Bulletin Boards and Brochures 
Since space is limited, as with other modes of communication, we give priority to our own Mayflower 
ministries, then our partner organizations, then other related organizations. If you’d like to post a flyer 
or brochure, contact the appropriate person: 
§ Office bulletin boards: The office staff maintain the bulletin boards near the office, for member 

information, church news, and community postings: admin@mayflowermpls.org, 612-824-0761 
§ Narthex bulletin board: Used to highlight worship and church-wide themes. Contact Rev. Sarah 

Campbell: scampbell@mayflowermpls.org 612-824-0762 ext 112 
§ Brochures: Brochures about Mayflower, recent sermons, and devotionals are located in the 

literature rack in the Narthex. Brochures from our ministry teams and partners are displayed next to 
the office. Contact: admin@mayflowermpls.org, 612-824-0761 

 
90-Second Special Announcements from the Pulpit 
Each week, the ministers verbally highlight upcoming events and information in worship. We also 
reserve a 90-second spot for church members to share a strategically timed message for the 
congregation. Keeping to the 90-second time limit is how we maintain the effectiveness of this 
highlighted message! This means the message should only about 230 words, so please rehearse your 
announcement to make sure it doesn’t go much beyond these guidelines. Contact Rev. Sarah Campbell 
with suggestions or questions. 
 
Communications Contacts:  
Rev. Sarah Campbell, scampbell@mayflowermpls.org 612-824-0762 ext 112 
Rev. Christian Briones, cbriones@mayflowermpls.org, 612-824-0762 ext 140 
Office Staff, admin@mayflowermpls.org, 612-824-0761 (newsletter, bulletin, most bulletin boards) 
Kathy Graves, kathy@parenteaugraves.com, 612-928-3779 (website) 
Ann Croaston croastons@gmail.com, 612-822-4409 (Facebook) 
Eli’jah Carroll, ecarroll@mayflowermpls.org,  612-824-0761 (children, youth, families) 


